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ARTICLE I - RECOGNITION 
Section 1: The Employer recognizes the CSEA, Inc., Local 1000, AFSCME, 
AFL-CIO as the sole and exclusive representative of all employees in the unit defined in 
Article I1 of this Agreement for the purpose of collective bargaining and grievances and 
shall have this exclusive representation status for the maxiinum period permitted by Law 
on the date of execution of this Agreement. 
Section 2: The CSEA affirms that it does not assert the right to strike against 
the Employer, and it shall not cause, instigate, encourage or condone a strike. 
Section 3: In the event new titles are created by the Employer during the term 
of this Agreement, the Union shall be infornled, in writing, fifteen (1 5) working days 
prior to establishment of such titles. In the event the En~ployer and the Union cannot 
agree as to whether or not the new titles are to be included in the bargaining unit, the 
parties agree to submit the question to PERB. 
ARTICLE I1 - COLLECTIVE BARGAINING UNIT 
All non-instructional employees of the Wellsville Central School District shall be 
covered under this Agreement for negotiation and grievance purpose, excluding the 
following: Assistant to the Superintendent, Cafeteria Manager, Treasurer, District Clerk, 
Payroll Clerk, Secretary to the Superintendent, Secretary to the Assistant to the 
Superintendent, Transportation Supervisor, Superintendent of Buildings and Grounds, 
and Assistant to the Superintendent of Buildings and Grounds. 
ARTICLE 111 - UNION SECURlTY AND DUES CHECKOFF 
Section 1.1: CSEA having been recognized or certified as the exclusive 
representative of employees within the negotiation unit, shall be entitled to have 
deductions made from the wage or salary of employees of said bargaining unit who are 
not members of CSEA, the amount equivalent to the dues levied by CSEA and the fiscal 
or disbursing officer shall make such deductions and transmit the sum so deducted to 
CSEA. 
Section 1.2: The fiscal officer making such deductions will transmit these 
amounts to CSEA, 143 Washington Avenue, Albany, NY 1221 0. The deduction will be 
accompanied by a listing indicating the name and address of those employees who are not 
members of CSEA. 
Section 1.3: CSEA agrees to hold the Wellsville Central School District safe 
and harmless because of said deductions. 
Section 2: The CSEA, Inc. shall have the exclusive rights to payroll deduction 
of dues and union-sponsored insurance and benefit programs premiums for employees 
covered by the Agreement. Such dues and premiums shall be remitted to the CSEA, Inc., 
143 Washington Avenue, Albany, NY 122 1 0 on a payroll period basis. 
Section 2.1: For those Union-sponsored insurance premiums that the insurance 
company mandates be forwarded directly to the insurance company, the Employer agrees 
-. - 
- .  - .  - 
to forward such deductions directly to the company. 
Section 2.2: The Employer agrees to subinit to the CSEA, Inc., 143 Washington 
Avenue, Albany, NY 122 10 each payroll period, a list itemizing the deductions of each 
employee. 
Section 3: On the effective date of this Agreement, the Employer shall supply 
to the Union a list of all einployees in the bargaining unit, showing the employees' full 
name, home address, job title, first date of employment, and rate of pay and the same for 
new hires. 
Section 4: The employer shall allow those employees who have signed and 
submitted a CSEA AFSCME PEOPLE deduction request form to have such deduction 
forwarded to CSEA on a monthly basis. The district agrees to provide an itemizied 
statement showing the name of each employee from whose pay such deduction has been 
made. 
ARTICLE IIIA - GUARANTEED EMPLOYMENT 
Section 1: A11 ten-month employees on the payroll shall be guaranteed 
employment for the life of the contract with no reduction in hours and shall not be 
removed fiom his or her position except for just cause of budgetary reasons. In the event 
employees are removed fiom employment for other than just cause, the Layoff and Recall 
pocedure described herein shall prevail. 
Section 2: It is understood and agreed that Section 1 relates only to 
employment dates with the ten-month period. 
ARTICLE IV - RIGHTS O F  CSEA 
Section 1: The CSEA shall have the sole and exclusive right with respect to 
other organizations to represent all employees in the heretofore defined negotiating unit 
in any and all proceedings under the Public Employees Fair Employment Act; under any 
other applicable law, rule, regulation or statute, under the terms and conditions of this 
agreement, to designate its own representatives and to appear before any appropriate 
official of the Employer to effect such representation, to direct, manage and govern its 
own affairs; to determine those matters which the membership wishes to negotiate, and to 
pursue all such objectives free from any interference, restraint, coercion or discrimination 
by the Employer or any of its agents. 
Section 2: The CSEA shall have the sole and exclusive right to pursue any 
matter or issue including, but not limited to, the grievance and appeal procedure in this 
Agreement and to pursue any matter or issue to any court of competent jurisdiction, 
whichever is appropriate. 
Section 3: The Union and its desibmated agents shall have the sole and 
exclusive right to access to members of the bargaining unit during working hours to 
administer this Agreement and to explain CSEA-sponsored benefits and programs. 
Section 4: A copy of the Board Meeting agendas will be provided to the 
President prior to meeting and a copy of the Board minutes will be provided to the 
President after they have been Board approved. 
Section 5: Union representatives (unit of two) will receive a leave of absence 
to conduct Union business (e.g. Representative Assembly). This written designations 
shall be submitted to the Superintendent at least seven (7) school days in advance of the 
date on which the representative will be absent. The District shall provide the Union with 
a total of six (6) personal days to conduct such Union business in any one (1) school year. 
ARTICLE V - RIGHTS O F  THE EMPLOYEES 
Any employee covered by the provisions of 'this Agreement shall be fiee to join or 
refrain from joining the CSEA without fear of coercion, reprisal or penalty from the 
CSEA or the Employer. 
Employees may join and take an active role in the activities of CSEA without fear 
of any kind of reprisals from the Employer or its agents. 
An employee may bring matters of personal concern to the attention of the 
appropriate employer's representatives and officials in accordance with applicable laws 
and rules, and may choose his own representatives or appear alone in a grievance or 
appeal proceeding. 
4. 
WORKFARE 
District shall notifjl CSEA of the placement of any recipients in the District. 
CSEA shall be provided with the recipients name and work location. 
The use of any and/or all recipients shall not result in the displacement of any 
current unit employee. Nor, shall it constitute a waiver of exclusivity of unit 
work performed either currently or in the past by unit title. 
The use of recipients shall not, at any time, result in the reduction or loss of 
any hours, wages or benefits of any current employee or rights of the position. 
The use of recipients shall not have any impact or infringement upon the 
promotional, hiring, and/or rehiring opportunities of employees for any unit 
title. 
ARTICLE VI - RIGHTS OF THE EMPLOYER 
Section 1: Except as otherwise specifically provided in this agreement, the 
employer shall have the customary and usual rights, powers and functions to direct the 
en~ployees, to hire, promote, suspend and to take disciplinary action, and to otherwise 
take whatever actions are necessary to carry out the mission of the employer pursuant to 
existing practices unless altered by this agreement, but not contrary to the existing laws 
or opinions relevant to Civil Service employees, and also provided that such exercise of 
rights and powers are carried in a fair and equitable manner. 
Section 2: Under the terms of this agreement and pursuant to the Public 
Employees Fair Employment Act, the employer shall negotiate collectively and in good 
faith with CSEA in the determination of salaries and their terms and conditions of 
employment and to enter into a written agreement with CSEA. 
ARTICLE VII - RETIREMENT 
Section 1: The Employer shall provide the "25 Year Career" Retirement Plan, 
(Section 75G) along with the "Sick Leave Rider," (Section 41 J), and the $20,000 Death 
Benefit Rider of the New York State Retirement System. Effective July 1, 1988, the 
Employer will provide "20 Year Career" Retirement Plan, (Section 751). (Section 60B 
and 41 J will continue to be provided). 
Section 2: Should the New York State Legislature authorize the purchase of 
military credits, then the District shall make such option available to the employees at no 
cost to the District. Such purchase of Military Service Credits shall not be included in the 
employee's seniority standing. 
Section 3: Teaching Assistants are entitled to participate in the retirement 
system provided by the New York State Teaching Retirement System. 
ARTICLE VIII - PERMANENT STATUS AND SENIORITY 
Section 1: After completion of six (6) months of probationary service, each 
new employee of the Wellsville Central School District covered under this agreement 
shall have permanent status and be protected under Section 75 of the Civil Service Law. 
All non-competitive and laboring class employees shall be afforded permanent 
status upon successhl completion of six (6) months of probationary service. 
All competitive employees shall be afforded pennanent status in accordance with 
Civil Service rules and regulations. 
Section 2.1: Seniority shall be defined as the length of continuous service with 
the employer. For layoff purposes, an employee's seniority shall determine the order to 
- - 
be followed. The employee with the leastse~iority within the department shall be the 
first to be laid off until the total number of employees required to decrease forces has 
been established. Having exhausted his seniority in his department, the affected 
employee shall exercise his seniority to displace another employee if he meets the 
following criteria: 
1. He has the necessary qualifications to perform the duties of the position. 
2. He has more seniority than the employee who he is displacing. 
Section 2.2: Recall fiom layoff -- Recalls to service shall be made in inverse 
order of layoff. The Employer shall be prohibited fiom hiring new employees until all 
laid off or displaced employees are recalled to service. 
Section 2.3: In departments which do not rotate shifts, shift preference shall be 
decided by seniority. 
Section 3: As used in the above paragraph, continuous service includes only 
those periods when an employee is on the Employer's payroll and those periods when an 
employee is: (a) on leave of absence; (b) on layoff; (c) absent fi-om, and unable to 
perfoirn the duties of his position by reason or disability resulting from occupational 
injury or disease; (d) such other periods of service, if any, as the Civil Service Law 
requires to be treated as part of the employee's continuous service. 
Section 4: Subject to the applicable provisions of the Civil Service Law, if 
any, an en~ployee loses his seniority only when one or more of the following occurs: He 
resigns (unless he is reinstated within the period pem~itted by any provision of the Civil 
Service Law applicable to him), he is discharged, he retires; he refuses a recall. 
Section 5: If two or more employees are hired or appointed on the same date, 
their relative seniority shall be in the order of their hiring or appointment, as the case may 
be, by the appointing or hiring official. 
Section 6: The highest credit awarded for experience is Step 6 .  
ARTICLE IX - TRANSFER AND PROMOTION 
Section 1: Transfers within the District, within a department or fiom one shift 
to another may be made when requested by the einployee or Employer, if the need of the 
District requires a transfer. 
Section 2: In the case of an employee's request to fill a similar job title which 
has become vacant within the District, within a department, or from one shift to another, 
the Employer shall, within a five (5) day period, appoint the employee to the vacant 
position if no other employee with more seniority has applied for the position. If the 
senior employee applies, and is qualified, the senior employee shall be appointed. 
Section 3: If the District's need is such that a pennanent or temporary transfer 
in excess of fifteen (1 5) working days of an employee(s) is required, the employee shall 
not be transferred within the District, within a department, or from one shift to another 
without seven (7) days written notice or inutual agreement of both parties. If the 
employee has justifiable reasons as to why the transfer would cause hardship, no transfer 
shall take place. 
Section 4: When a transfer opportunity exists, all eligible employees 
beginning with those that have the greatest ainount of seniority will be canvassed to 
determine if any would be interested in the transfer. If no employee wishes the transfer, 
the School District may, then, put the job up for bid publicly to find a person to fill the 
vacant position. 
Section 5: Promotion -- When a promotional opportunity exists, all 
employees within the department where the promotion is available, will bk allowed to 
apply. Subject to applicable provisions of the Civil Service Law, if any, the employee 
having the greatest ainount of seniority and who is qualified shall receive the promotion. 
Section 6: Any employee promoted to a higher paying job shall, upon the 
effective date of such promotion, receive a wage increase equal to the increment between 
steps of the old title and shall then be placed on the salary step of the new title's salary 
schedule that guarantees the employee his or her former wage, plus the added increment 
or be placed on Step 1 of the new salary schedule, whichever is greater. In no event will 
a promoted employee be placed above the top of his or her new title's salary schedule. 
ARTICLE IXA - BUS DRIVER PROVISIONS 
1 a) The normal work year shall be I SO days and all runs in excess of 180 days per 
school year, either paid or driven, shall be paid to the drivers at the straight time daily 
rate (1/180th of regular base salary.) This provision applies to regular runs in excess of 
180 days only, and is not intended to apply to any extra trips that are currently covered or 
that would be covered by the overtime provision contained in the collective bargaining 
agreement. 
1 b) All drivers will work 180 days for the District. If the school year is less than 180 
days, drivers will report to the bus garage and perform duties, (non-mechanical or 
maintenance), on their buses at an amount of time equivalent to employee's normal work 
day. Starting and quitting times will be mutually agreed upon by driver and supervisor. 
2a) Runs shall be posted and bid upon according to seniority, at the drivers' regular 
meeting prior to the beginning of school each year, with the most senior driver selecting 
first. 
2b) Should a new run come open or an existing run be lengthened by 1/4 hour or more 
during the year, it will be bid according to seniority prior to posting for general survey. If 
not filled, it will be posted and filled in accordance with the bidding and job filling 
procedures contained in the collective bargaining agreement. 
2c) In the event that a senior driver bids on a run other than his or her previous 
regular run, and such run is then filled by a driver with minimum seniority, two (2) years 
or less, and the district deems such change might be a safety problem, then the 
Transportation Supervisor shall have the option of placing the original driver back into 
such previous run for a period of one (1) year. 
2d) Should the Wellsville Central School District have reason to establish new bus 
runs of 1/4 hour or more and one or more of these runs is separate from the established 
morning and afternoon runs and these runs would be expected to continue for the 
foreseeable future, the following procedure will be used. 
1 )  Bus runs will be posted and awarded to the most senior driver bidding for 
the run. 
2) Bus runs assigned under this procedure will be considered as part of that 
driver's regular run. 
3) Bus runs assigned under this procedure will not include the following: 
twenty minutes per day cleanup time, gas and oil, and seat belt check OR twelve minutes 
per day as an inclement weather adjustment. 
4) Nothing in this procedure shall be considered to prohibit a bus driver from 
bidding on any runs which may be posted during the year. 
5) If no one bids on the run, the run will be assigned to the least senior driver. 
6 )  No driver will be allowed to bid on a run if it would extend their normal 
workday beyond eight (8) hours, cumulative for all positions. 
3a) Driver's salaries shall be computed in the following manner as computed from 
each tach reading taken during the first full week of school in September. 
1) Actual average time from start to finish of trips; plus, 
2) Twenty (20) minutes per day (clean-up time, gas and oil, and seat belt 
check); plus, 
3) Twelve (12) minutes per day (inclement weather adjustments). 
The total time as colnputed from 1, 2: and 3 above shall then be rounded, either 
up or down, to the nearest quarter hour. Salary either up or down, to the nearest quarter 
hour. Salary shall then be con~puted by the following formula: 
Hours x currently hour rate x 180 days 
3b) After each driver's salary is computed as above, any changes in such salary 
because of deletions or additions to any run, shall be made in I /4 hour increments. 
4a) Drivers on regular runs who are late in returning from a run because of inclement 
weather or mechanical probleins with the bus, will not be eligible for and shall not 
request overtime payment for such time. 
5a) Overnight trips - On any overnight trip, on any day that driving is actually done, 
all driving hours shall be paid at the driving rate. 
Other monetary items affecting bus drivers: 
I .  A minimum of $35.00 per day will be paid to the driver including driving 
time. The driver will receive $35.00 or driving time pay, whichever is greater. 
2. The bus driver on an overnight trip shall be paid up to the following for 
each meal if there is an incurred expense. (Receipts required) 
Breakfast $ 6.00 
Lunch $ 8.00 
Dinner $15.00 
3. Any driver who must miss their regular route to drive an overnight trip 
will be paid a minimum of their route or $35.00, whichever is greater. 
6a) The bus driver on a special trip shall be paid up to the following for each meal if 
there is an incurred expense (receipt required). 
Breakfast $5.50 
Lunch $7.00 
Dinner $8.00 
6b) Out of town trips -- hourly wage as computed from the salary schedule times the 
actual hours worked (log in and log out). 
6c) Late bus trips -- S5.OOhour plus $.I O/inile. 
6d) Substitutes -- will receive Step I of salary schedule. 
6e) The District shall reimburse bus drivers who have been with the District for one 
full calendar year the difference between the cost of their CDL and the cost of a regular 
driver's license, upon presentation of notice of payment by the driver. 
7) No bus driver employed by the Wellsville Central School District shall operate a 
school bus or other school vehicle when they have taken illegal drugs or when they have 
consumed any intoxicating beverage or alcohol within eight (8) hours immediately 
preceding the operation of such school bus or vehicle. If any bus driver is suspected of 
having taken a drug or having consumed any intoxicating beverage or alcohol within the 
eight (8) hour period before reporting to his work assignment or before operating a school 
bus or vehicle, then such employee shall consent to a breathalyzer, blood test 
examination or other medical examination before operating a school bus or other vehicle 
or before continuing to operate same. If a test shall indicate an illegal drug or it if 
indicates consumption of alcohol, then such employee may be immediately dismissed. 
Refusal to take a breathalyzer, blood test or other medical examination or tests shall be 
considered just cause for dismissal. 
8) Effective July 1, 1995, all bargaining unit Bus Drivers shall receive up to a fifty 
dollar ($50) payment to be used for the purchase of a driver's jacket. Such payment will 
be made to the provider of such jackets. It is noted that jackets are to be of similar style 
and color. New drivers will receive a jacket upon permanent appointment. 
8a) Summer work positions will be posted, giving preference to the 10 month 
employees who qualify, with the previous year's employee(s) who successfully 
completed the work having first refusal. 
9) All extra trips will be numbered in consecutive order prior to being forwarded to 
the bus garage and shall be posted in number order with bidding based on a rotating 
seniority list. 
IO. 
9a) All available bargaining unit bus drivers will be canvassed to drive District buses 
prior to the utilization of any non-bargaining unit employee provided the District has 
sufficient prior notification of absence of scheduled drivers. 
9b) Employees that have successfully completed six (6) months of probationary 
service will be eligible for extra trips. 
10) Overtime Trip Rotation Schedule - The following procedure will be used 
for bus drivers when taking overtime trips. 
a. Drivers taking trips must be on both the regular time and overtime 
rotations. 
b. If an overtime trip is refused it is considered your turn in rotation. 
c. If an overtime trip is canceled, the make up trip will be the first overtime 
trip available. 
d. All trading of overtime trips must be completed by 9 3 0  a.m. on Thursday 
morning following the new posting. 
e. Rehsal of overtime trips must be by 9:30 a.m. Thursday morning 
following the new posting. 
f. Overtime trips can only be traded for posted overtime trips or posted 
weekday trips. 
g. Employees that currently receive overtime for other than overtime trips 
will continue to be included in both rotations without penalty. 
ARTICLE X - WAGES 
Wages and salaries covered by the agreement shall be in accordance with the 
schedules for the years July I ,  2004 - June 30,2005; July 1,2005 - June 30,2006; July 1, 
2006 - June 30,2007, as attached hereto and made a part hereof. Total increase in wages 
for the three-year agreement shall be: 
2004-2005 5.00% of the 2003-2004 base 
2005-2006 5.00% of the 2004-2005 base 
2006-2007 5.00% of the 2005-2006 base 
In addition to the above, all current Teacher Assistants shall have their base rate of pay 
increase by $500.00. The 2004-05 percent rate shall be after the $500.00. 
Wellsville Central School has the option of bi-monthly payrolls starting 7/99. 
All ten-month employees shall have the option of twenty-one (21) or twenty-six 
(26) pay periods. The employee shall notify the District in writing by August 1 of the 
option selected. Failure to notify the district will result in the employee receiving the 
same pay periods as the previous year. (Bi-monthly 20126) 
LONGEVITY: Effective July 1,2004 and annually thereafter, employees shall be 
paid pursuant to the following schedule: 
15 years of service - $250.00 
20 years of service - $300.00 
The longevity payment shall be added to the seniority or hourly 
rate of any employee and shall become a part thereof. Employees 
with years of service between the years stated above, shall be 
placed on the longevity step immediately below their accrual years 
of service (i.e., 23 years of service will receive 20 year longevity). 
ARTICLE XI - OVERTIME 
Section 1: All employees, other than clerical, shall receive overtime at the 
rate of one and one half times his hourly rate for all hours worked in excess of forty (40) 
hours per week. In addition, and whether or not cafeteria employees fall within the above 
definition, they shall be paid at one and one half times his or her normal hourly rate for 
all hours worked when they are called back to serve or remain on the job to serve a 
banquet, etc. The normal workweek, workday, or normal work shift shall not be changed 
to avoid the payment of overtime or call in compensation. 
Section 2: All paid time shall count as time worked in the computation of 
overtime. 
Section 3: Employees covered by this agreement shall receive time and a half 
for all work performed on a Saturday and for all work performed on Sundays. 
Employees shall not receive time and a half for Saturday work if normally scheduled to 
work on Saturday. 
Section 4: Overtime shall be distributed equally to non-teaching employees in 
each department on a rotation schedule. If the employee refuses to work said overtime, 
the refusal shall be counted as his or her turn at overtime in the rotation schedule and the 
overtime assignment would fall to the next employee in line. The bus driver's turn, 
however, would not be lost because of  inclement weather. An overtime roster shall be 
kept and displayed in each department, which shall be kept current and shall list all 
overtime worked and/or refixed by each employee. 
Section 5: When overtime work is available in a department, priority shall be 
given to the employees in that specific department. An employee working in a specific 
- - - 
job title shall be given preference as to overtime when such overtime work is required 
within that job title. 
Section 6: In the event an employee receives an overtime assignment, a 
proper work order showing no less than the starting time of assignment, other work 
responsibilities during assignment, and closing hour shall be drawn in duplicate; one 
copy given to the employee the day of the assisnment. The work order shall be 
collectively developed by the Assistant to the Superintendent and the Civil Service 
Advisory Council. 
Section 7: In the event that an employee is called into work outside his 
normal wol-kin3 hours, he shall receive a m i n i i n u ~ ~ ~  of two (2) hours pay at the rate of 
time and a half. 
Section 8: Clerical employees will be paid overtime over their normal work 
week, with proper authorization from their inmediate supervisor or the Assistant to the 
Superintendent. Cle~ical personnel who call substitutes prior to the start of the working 
day will be compensated for their time. 
Section 9: No employee shall work overtime without prior approval by his or 
her immediate supervisor. 
Section 10: A custodian will be assigned to work in a building when there is a 
student activity and when the supervisor expects that 0 & M services will be required. 
ARTICLE XII: VACATIONS 
Section 1: The following vacations will be given for all 
employees: 
Two (2) 'weeks after on (I)  year of service 
Three (3) weeks after six (6) years of service 
twelve-month 
Four (4) weeks after twelve (12) years of service 
Five (5) weeks after twenty (20) years of service 
Section 2: Vacation time shall be awarded July 1 of each year. Employees 
not having one (1) year of seniority by July I shall have vacation accrued from date of 
employ at the rate of one (I) day per month, not to exceed nine (9) days. Only persons 
employed before the fifteenth of the month shall receive credit for the month employed. 
No vacation time is allowed an individual who does not receive permanent status. 
Section 3: Any employee who, at the end of the contract year, has accrued 
vacation days that he or she has not been able to use because of the needs of the district, 
shall be paid for all such unused days at the rate of time and a half. 
Section 4: Employees will be expected to take their vacation during a 13 
month period starting July 1st of each year unless written permission is received from the 
supervisor. Vacation requests should be stated in writing to the supervisor a minimum of 
two (2) weeks prior to the request of dates except in cases of emergency. The supervisor 
or designee will determine with the employee the acceptability of the request within (5) 
working days of receipt of the vacation request. 
ARTICLE XIII: HOLIDAYS 
Section 1: All twelve-month employees shall receive the following paid 
holidays; Martin Luther King Day, President's Day, New Year's Day, ~ o o d ~ r i d a ~ ,  
Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran's Day, 
Thanksgiving Day, Day after Thanksgiving Day, the day before Christmas, Christmas 
Day, and one (1) extra day will be given during Easter or Spring vacation, providing that 
school is not in session. 
Section 2: When a holiday falls on a Saturday or Sunday, the employer shall 
decide upon the most convenient Friday or Monday to be taken off by the twelve-month 
employees. The employer shall make the decision two (2) weeks prior to the holiday. 
Section 3: If the employee works on a holiday or on a day specified in 
Section 2 above, he or she shall receive time and one half in addition to their regular 
holiday pay or a one and one half compensatory day off with the approval of the 
employee's immediate supervisor. 
Section 4: In the event the school calendar must be amended because of 
inclement weather days, thereby eliminating one of the holidays specified in Section 1, 
the employee will be expected to work on that day and will be allowed mutually agreed 
upon compensatory time by the supervisor equivalent to the time he or she would be 
expected to work. 
Section 5: Ten and eleven month registered nurses and secretaries will have 
as paid legal holidays, any holiday listed in ~ e c t i b n  1 or 2 above which occurs during his 
or her normal work year; e.g. ten-month secretaries will not receive July 4th and/or Labor 
Day as paid holidays. Ten (10) month Registered Nurses will work from September 1st 
to June 30th and will be paid for Labor Day but not July 4th. 
ARTICLE XIV - SICK LEAVE AND LEAVE OF ABSENCE 
Section 1: SICK LEAVE - A11 employees shall accumulate sick leave at the 
rate of one half (1/2) day per bi-weekly period of employment. These days shall be used 
to provide the employee with full pay when he or she is absent from work as a result of 
personal injury or illness, or illness in the immediate family. These sick days shall 
accuinulate from year to year, to a maximum accumulation of 200 days. Any days in 
excess of the 200 maximum shall be added to the sick leave bank. A written doctor's 
validation of a lengthy illness five (5) daysor more from the school doctor or another 
doctor (at the expense of the employee) may be required to guarantee use of sick leave. 
Such sick leave may be utilized in one-quarter (1/4) day segments. 
Section 2: BEREAVEMENT LEAVE - All employees shall be allowed three 
(3)  consecutive working days off with pay for death in the immediate family. The 
"immediate family" shall be defined as the employee's father, mother, spouse, brother, 
sister, children, mother-in-law, father-in-law, brother-in-law, sister-in-law, the 
employee's or spouse's grandparents, grandchildren and aunt and uncle. 
If used, these days shall not be deducted from any other accumulated leave benefit 
nor shall they be accumulative. 
Section 3: PERSONAL LEAVE - All employees shall be granted three (3) 
days of personal leave for personal business. Any employee desiring personal leave shall 
request a day from hisker immediate superior in writing at least three (3) days prior 
to taking such personal leave, except in cases of emergency. Unused personal leave days 
shall be added to accu~nulated sick leave at the end of each fiscal year. A Personal Leave 
Day is to conduct business that can only be conducted during business hours. An 
employee shall not be allowed to use Personal Leave Days the day before or after a 
vacation or holiday. 
Proration of personal days shall be as follows: 
Board appointed before: Grants: 
September 16 3 days 
November 1 2 1 /2 days 
December 16 2 days 
February 1 1 1/2 days 
March 16 1 day 
May 1 1/2 day 
Section 4: RECORDING ABSENCE - Days absent for which employees 
expect to be paid must be claimed by the employees on the absent report blank. Failure 
to do so will cause a deduction to be made from salary. 
Section 5: LEAVES WITHOUT PAY - Any request for leave without pay 
shall be submitted to the Board of Education thirty (30) days prior to requested leave (the 
Work Session prior to Board of Education approval). The leave will not be granted if it is 
immediately before or after a holiday or vacation period. If the leave is due to an 
emergency and cannot be submitted in the proper time, the leave can be submitted to the 
superintendent and an immediate decision may be made. 
ARTICLE XV - INSURANCE 
Section 1: Full time employees 
40 hours operations and maintenance personnel and garage mechanics 
37.5 hours clerical personnel and resistered nurses 
30 hours aides and assistants 
25 hours minimum for all cafeteria employees and monitors hired 7/1/01 and 
after. Those hired prior to 7/1/01 will remain at 20 hours. 
2 hour a.m. and 2 hour p.m. bus drivers 
Section 2.1: In the Allegany/Cattaraugus Medical Plan, each employee shall 
have 3% of the medical plan premium deducted from his or her salary, except 
those opting to enroll in the Choice Plan (POS). 
The prescription co-pay shall be modified to a one ($1.00) dollar co-pay 
for mail order drugs, a four ($4.00) co-pay for generic prescriptions and a ten ($10.00) 
dollar co-pay for brand name prescriptions, for all employees enrolled in the health 
insurance plan. 
Effective January 1, 1999, the annual deductible shall be $ I00 per single 
policy and $200 per family policy. 
Section 2.2: Any employee working less than the hours of the definition of a 
full time employee as stipulated in Section I shall receive coverage pro-rated to the 
number of hours they work in relation to a full time employee. 
Section 2.2a: POS Option 
If the employee chooses the POS option in place of the Self Funded insurance 
plan, they will receive: 
-Community Blue POS 
-No employee contribution. 
-The conversion to the POS will pay the employee 50% of the cost savings for 
2004-05,2005 -06, 2006-07 payable in two payments, the first pay periods in 
December and June. 
-Effective dates of 7/1/04-6/30/05,7/1/05-6130106, and 711106-6/30/07. 
-The district agrees to pay the second POS payment for the 2003-04 school year 
despite any payment plan, which takes effect on July I ,  2004. 
Section 2.2b: Buyout 
Employees can opt for a $1,500 buyout of health insurance if they have coverage 
through another source. This buyout will be paid via the payroll in March, June, and 
November at $500 each. This option is due by 1213 1 of the preceding year. 
Section 2.3: Any additional insurance benefit gained through negotiations by 
any other bargaining agency entitled to dues checkoff shall become part of this agreement 
to the number of hours they work in relation to a full time employee. 
Section 2.4: If, during the life of this agreement, the District desired to change 
insurance carriers, the Union agrees to reopen this agreement for the purpose of 
negotiations concerning such proposed change. 
Section 3.1: The District will pay 100% of the premium cost for the CSEA 
Platinum 12- Vision Care Program. 
Section 3.2: The District will establish a flex plan for CSEA members and the 
district will contribute $250 to the plan annually. (Plan year 911 -0813 1) 
ARTICLE XVI - UNIFORRZS 
Section 1: Cafeteria employees shall be reimbursed $125.00 upon receipt 
being turned in to the Assistant to the Superintendent. 
Section 2: Mechanics shall continue to be furnished coverall service, which 
shall insure that a clean set of coveralls be provided three (3) times a week. 
Section 2a: Mechanics will receive an amual $125 tool allowance upon 
submission of receipts totaling at least the $125 amount. The payment will be made at 
the next pay period after the receipts are turned in to the Business Office. 
Section 3: The District agrees to purchase two (2) sets of custodial and 
maintenance uniforms which shall be maintained by the employee, worn during the hours 
of einploy and remain the property of the school district. If the employee leaves the 
district and the uniforms are not returned, the district shall be reimbursed. 
If the uniform at the end of the year is shown to be worn, the uniform shall be 
replaced with the above conditions prevailing. Should a uniform become excessively 
worn or damaged during the year, einployees may request a replacement by the District. 
Such replacement during the year shall be at the discretion of the Superintendent of 
Buildings and Grounds. 
ARTICLE XVII: WORK IN HIGHER CLASSIFICATION (GRADE) 
If an employee performs work in a classification which is a higher grade than his 
own for a period of one (1) working day or more, he shall be paid at the rate for the 
higher grade for all time worked in such classification and will assume the identical 
responsibility as well as the job title. Refer to Article IX, Section 6, to determine pay. 
ARTICLE XVIII: GRIEVANCE PROCEDURE 
Section 1: DEFINITION - The term "Grievance" shall mean any claimed 
violation misinterpretation or inequitable application of this ageement or of applicable 
existing laws, rules, procedures, regulations, administrative orders or work rules which 
relate to or involve employee health or safety, physical facilities, materials or equipment 
furnished to employees or supervision of employees. 
Section la:  The teim "Supervisor" shall mean Principal, Supervisor of 
Transportation, School Lunch Manager, Superintendent of Buildings and Grounds or 
Assistant Superintendent of Buildings and Grounds." 
Section 2: WORK DAY - Work day. for the purpose of procedure, Section 4, 
shall mean all days of the year exclusive of Saturdays, Sundays, and holidays provided 
for in this agreement. 
Section 3: INTENT - Grievance procedures shall be conducted as quickly and 
informally as possible. 
Section 4: PROCEDURE - The following procedure shall be taken 
successively in resolving all grievances. 
STAGE 1 
An oral discussion shall be initiated by the employee with the immediate 
supervisor within twenty (20) days ibllowing the cause of the grievance, or within twenty 
(20) days of when the employee should have reasonably discovered the facts. However, 
in no event shall a grievance be entertained that is initiated after one (1) calendar month 
of the facts constituting a grievance. 
STAGE 2 
The grievant, if dissatisfied with the decision of the supervisor, shall reduce the 
grievance towwriting-and within five (5) work days of the deciiion at Stage 1 submit it to 
the Assistant to the Superintendent and/or his designee who, within five (5) days after 
submission will arrange a meeting with the employee and the appropriate Union 
representative. Within five (5) work days after the meeting, the Assistant to the 
Superintendent will inform the employee and the Union President in writing of his 
answer. 
18. 
STAGE 3 
If the reply is unsatisfactory, the employee and/or the Union may submit the 
dispute in writing to the Superintendent of Schools within five (5) work days of the 
departmental reply. Within five (5) days of receipt, the Superintendent of Schools shall 
arrange an informal hearing at which oral andfor written statements may be presented 
relevant to the grievance. The Superintendent of Schools shall give the Union and the 
grieving employee a written decision within five (5) work days after the session. 
STAGE 4 
In the event that a grievance is unresolved after being processed through all the 
steps of the grievance procedure, or having moved through the grievance procedure by 
default, then not later than fifteen (1 5) calendar days after the third step procedures are 
completed or not later than fifteen (15) calendar days after the time limits required by the 
steps in the grievance procedure have run out: the Union may submit the grievance to 
arbitration. The Employer and the Union shall meet for an attempt to ~~lutual ly select an 
arbitrator. If the parties are unable to agree, then the U ~ i o n  may request from the Public 
Employees Relations Board a list of seven (7) arbitrators from which the Employer and 
the Union shall select an arbitrator by striking names alternately until one (1 ) remains 
who shall be designated as the arbitrator to the grievance in question. 
STAGE 5 
The arbitrator shall have no power to add to, subtract fkom, or modify any of the 
provisions of this Agreement. 
STAGE 6 
No arbitrator shall decide more than one (1) grievance on the same hearing or 
series of heasings except by mutual agreement of theparties. 
- 
STAGE 7 
The decision of the arbitrator shall be final and binding upon the parties. The fees 
and expenses of the arbitrator and the cost of hearing room(s) shall be shared equally by 
the Employer and the Union. All other expenses shall be borne by the party incumng 
them. Neither party shall be responsible for the other party's share of the divided cost nor 
of the expenses of witnesses or participants called by the other party. 
STAGE 8 
Failure to give an answer within the specified time limits set out in the above 
grievance procedures shall automatically result in the grievance being awarded to the 
other party. 
ARTICLE XIX - OTHER LEAVES OF ABSENCE 
Section 1: MATERNITY LEAVE 
1. Maximum of two (2) years shall be allowed. A written request 
must be filed with the Superintendent. 
2. A written guarantee for contract renewal and all benefits other than 
service benefits that would have accrued if the position in the district were continued, 
shall be granted to the employee. 
3. The employee and the Superintendent may agree, in individual 
cases, to a shorter leave than two (2) years. The employee's pay shall cease when the 
leave besins. 
Section 2: COURT DUTY LEAVE 
1. Employees subpoenaed as witnesses or jurors will be paid the 
difference between the fees received as such witnesses or jurors and the employee's 
salary they would have received with no loss of accumulated sick leave, vacation, holiday 
or personal leave. 
2. Employees absent as a result of litigation not related to professional 
activity and in which the parties shall be allowed to use personal business days for such 
period of absence. 
Section 3: WORKMEN'S COMPENSATION 
The Board of Education provides Workmen's Compensation Insurance for all 
school personnel. 
Any employee injured while on duty as an employee of the Wellsville Central 
Schools is herewith directed to file an accident report with the Board of Education Office 
within three (3) days. Proper forms are available in the Board of Education Office and in 
the offices of the nurse of the schools. 
When the Board of Education is reimbursed by the Workmen's Compensation 
Insurance carrier for renumerating employees under the sick leave policy of the Board of 
Education, the employee will receive credit for loss in sick leave. This credit for sick 
leave will be computed to the nearest day by dividing the reimbursement received fiom 
the Workmen's Compensation ~nsurance carrier by the employee's daily rate of 
compensation. 
When a unit member is absent due to a Workers' Compensation injury, the 
employee will not continue to accumulate vacation leave andlor sick leave until returning 
full time to their position. 
Section 4: MILITARY LEAVE 
Any employee entering military service fiom the Wellsville Central School 
System shall, upon return, be given one (1) year credit on the salary schedule and 
maintain sick leave, vacation, and seniority earned prior to military service. At the 
conclusion of military service, the Board shall return the employee to the same or a 
reasonably comparable position. 
Section 5: A leave of up to one (1) year may be allowed an employee upon 
written request to, and at the discretion of, the employer. 
ARTICLE XX - RE-CLASSIFICATION 
The advice of a committee of representatives, two (2) froin CSEA, Superintendent 
of Schools, and the Assistant to the Superintendent will meet at all times when a study of 
reclassification of job descriptions is being undertaken. 
The committee shall have the right to make recommendations to the 
Superintendent of Schools with regard to title and appropriate salary schedules. 
ARTICLE XXI  - UNION REPRESENTATIVES 
Section 1: The Union may designate one (1) bargaining unit employee as a 
Union delegate. The Employer shall be notified of the name of the delegate thusly 
desipated. 
Section 2: The designated delegate shall be permitted to attend meetings not 
to exceed three (3) days. The Employer shall be notified at least one (1) week in advance 
of the ineeting that the delegate will be attending in a school year. 
Section 3: Building representatives in each school and other buildings shall 
be allowed to investigate alleged grievances and appear with a fellow employee(s) at any 
stage of the grievance procedure when they occur, without loss of pay. The names of 
such building and/or departmental representatives will be made known to the Assistant to 
the Superintendent prior to October 1 of each school year, or as soon thereafter as 
practical. 
ARTICLE XXII - JOB POSTING 
Section 1: When a job vacancy or vacancies occur within the District's 
employment, the District will be responsible for distributing to the building representative 
the announcements of such vacancies for posting in all work locations of employees who 
may be affected by such vacancies at least ten (1 0) calendar days prior to the date they 
are to be filled. 
Announcements of such vacancies shall contain the title of the position or 
positions to be filled, minimum qualifications required for appointment, and the number 
and work locations of the vacancies. 
Section 2: When such vacancies are announced as provided herein, 
employees who wish to be considered for appointment to such vacancies shall be allowed 
to file appropriate notice therefore with the appointing authority; provided, however, that 
such notice must be filed within ten (10) days following announcement of vacancy. The 
employee having the greatest amount of seniority and who qualifies according to the 
specifications for the position shall receive the appointment. 
Section 3: The above rules shall apply to competitive, non-competitive, and 
laboring class employees. 
ARTICLE XXIII - LEGISLATIVE CLAUSE 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION 
OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT THE 
IMPLEMENTATIONS BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL 
THE BOARD OF EDUCATION HAS GIVEN APPROVAL. 
ARTICLE XXIV - COPIES O F  CONTRACT 
Copies of this document shall be given to each employee by the District. 
ARTICLE XXV - TERMINATION AND RETIREMENT BENEFIT 
Section 1: Upon termination or retirement, each employee shall be allowed to 
take his or her accrued vacation days. 
Section 1.1: An employee shall not for the purposes of Section 1 and Section 2 
be allowed Termination and Retirement Benefit. 
Section 2: If an employee should die while employed by the employer, his or 
her vacation pay shall be paid to the employee's beneficiary or estate if there is no 
beneficiary on record. 
Section 3: Any employee who notifies the District sixty days in advance that 
they will be retiring and qualify for New York State Retirement (Employees or Teacher's 
Retirement system) shall receive an additional fifteen percent (15%) wage increase for 
the days worked in the school year in which they retire. 
Section 4: Upon retirement, employee will receive $150 for every block of 
ten (10) sick days up to a maximum of 200 (20 blocks). The employee may choose to put 
this money toward health insurance at which point the Board of Education will match the 
employee's allotted figure toward a $6,000 maximum total. If cash settlement is selected, 
maximum is $3,000. 
ARTICLE XXVI - PAY PERIODS 
Employees may receive their pay on Thursday at each building office until 4:30 
p.m. unless Thursday is a holiday and the District Office is closed. Otherwise, checks 
will be available on Friday in accordance with past practice. 
Beginning on 07/01/99, the District has the option to start a bi-monthly payroll. 
ARTICLE XXVII - EMERGENCY CLOSING DAYS 
Section 1: One (1) emergency closing day will be granted for twelve-month 
employees and nurses. The emergency closing day for custodians will be granted on 
some date other than the actual emergency closing day. 
In the event that New York State or Allegany County issues a 
travel ban or state of emergency, employees will not be required to report to work. 
Section 2: A ten-month or eleven-month employee who is paid for a day 
when school has been closed because of emergency reasons shall have this day credited 
toward the total of 180 working days. 
Section 3: An employee who does not have to report to work on an 
emergency closing day must still accumulate 180 working days. This day may be made 
up as a staff development day at the supervisor's discretion or as determined by the 
supervisor. 
ARTICLE XXVIII - HOURS OF WORK 
Hours of work shall be as follows: 
a) Operations and Maintenance and Garage Mechanics - The workweek shall 
be eight (8) hours per day and forty (40) hours per week. There shall be a night 
differential of $.3O per hour in 04-05, $.30 per hour in 05-06, and $.30 per hour in 06-07, 
for the ten (10) months (September through June). There shall be no paid lunch hour. 
b) Food Service Workers and Monitors - same 
c) Bus Drivers - same 
d) Clerical and Registered Nurses - The workweek shall be seven and one 
half (7-1/2) hours per day and thirty-seven and one half (37-lI2) hours per week. When 
school is not in session, clerical employees and registered nurses shall work seven (7) 
hours per day or a total of thirty-five hours per week. This shall not apply to the fourth 
week in June. If for any reason a clerical employee or Registered Nurse is asked to do 
any extra work, they shall be compensated. 
e) In no event shall ten-month employees be paid for less than 180 days 
(including Superintendent's Conference Days). If the school year goes beyond 180 days, 
ten-month en~ployees will be paid a rate of 111 80 of regular base salary. Cafeteria 
en~ployees hall be paid 178 days. 
0 Clerical employees summer hours will be flexible and adaptable with 
immediate supervisor approval. 
g) An employee who is requested or required to attend CSE, CPSE meetings 
or an employee appointed to BLT or DLT meetings shall be compensated for such 
attendance as they would be for regular work hours. 
h) The work year for ten-month employees, whether it be made up of 
inclement weather days, work days, holidays, conference days, or any other title. shall 
not be less than 180 days per ten-month year. In the event the employee works more than 
180 days upon the request of the supervisor, the individual shall be paid the hourly rate 
times the number of hours worked. Employees have the option of receiving comp. time 
or pay. 
i ) Perfect attendance adds one-half (112) personal day each period, sick time 
is the only time counted. Twelve month employees shall have 5 perfect attendance 
periods. All other employees will have 4 quarters. 
j ) Aides and assistants will have 5 minutes added to their day for 2002-2003. 
k)  If an employee earns a personal day credit in the last period of the school 
yearlcalendar year, then this personal day credit will be carried over into the following 
school year as a personal day. 
1) Extra and Co-CumcuIar Activities - In the event that an employee is 
appointed to chaperoning duties (home athletic events, bus trips,dances, concerts or any 
other event) or mandated to attend ancovernight trip by a building principal, then the said 
employee shall be compensated pursuant to the teacher's collective bargaining 
agreement. 
ARTICLE XXIX - CONFERENCES, WORKSHOPS, REQUIRED 
COURSES 
Section 1: Expenses of any member of the non-teaching staff attending a 
conference or workshop, or required courses which have been approved by the Board of 
Education will be paid in full. The District shail pay for all special schools and licenses 
needed. 
Section 2: Those conferences, workshops or courses required by the Board of 
Education shall be paid in full by the District. 
Section 3: For those employees required to meet continuing Certification 
requirements, the Board of Education will provide equivalent courses through the 
BOCES. 
Section 4: Bus drivers will be required to attend five hours of safety training 
each year; for this training they will be paid $60.00 to be paid within the next two (2) pay 
periods. 
Section 42: Payment for completion of the thirty (30) hour driving course is a 
$150 fee. The District shall pay toward the driver's license application fee thirty (30) 
dollars and forty (40) dollars toward the driver's road test. 
Section 5: Any unit member who, at the request of the District, completes 
certificatiodlicensing training and receives a certificate, such as the New York State 
Department of Labor's Worker Handler Course, shall receive two (2) payments of $520. 
The first payment is in the first payroll in November and the second payment is in 
the first payroll in May. 
The District shall reimburse each employee the cost for each year of subsequent 
recertification. 
Section 6: Insenice Program - An Inservice Program is established for time 
spent beyond the nonnal working day at which educational information will be 
transmitted. Unit members who participate will accumulate credits in the following . 
manner: 
a) One credit of Inservice shall equal fifteen (1 5) classroom hours; two (2) 
Inservice credits shall equal thirty (30) classroom hours; and three (3) Inservice credits 
shall equal forty-five (45) classroom hours. Inservice credits will be awarded for 
Inservice programs taken after the regular school hours and/or days with prior written 
approval of the Superintendent of Schools. 
b) Staff members will be paid $40 per 15 classroom hours of Inservice. 
Classroom hours must occur outside the normal workday. 
c )  Teaching and Inservice Program - The teacher of an Inservice program 
will be granted one ( I )  Inservice credit more than the Inservice credits granted to staff 
who are participating in the class. i or any staff member to be paid for Inservice work or ' 
teaching, they must have prior approval. 
d) Applications for increased professional training must receive the written 
approval of the Superintendent or his designee prior to the individual initiating such 
training. 
e) Upon completion of approved professional training, applications for 
recognition of a salary differential for increased professional training, including approved 
Inservice credit are to be submitted to the Superintendent of Schools prior to October 1 
for consideration for the first semester and by February 15 for consideration for the 
second semester. The applications will be in writing with the course title, course 
description, number of hours credit and marks earned and official college transcript or 
college grade report. In case of emergency, the staff member shall notify the 
Superintendent of any course change and receive telephone approval to proceed with the 
course. 
t) Teachers aides, teacher assistants, and monitors that are involved with the 
education of students are required to attend one faculty meeting per month, at a 
maximum of ONE HOUR per meeting as part of their nonnal day. If requested by 
supervisor to stay beyond the hour, compensation will be made for such attendance as 
they would for normal work hours. 
ARTICLE XXX - PAST PRACTICE 
All existing rules, regulations, practices, benefits and general working conditions 
previously granted and allowed by the Employer ... unless specifically excluded by this 
Agreement ... shall remain in full force and effect during the life of this Agreement. 
ARTICLE XXXI - PROGRESSIVE CLAUSE 
Any person hired by the District who does not have experience in a particular 
position shall not be given a salary or hourly wage which exceeds the starting salary or 
hourly wage. Any person with experience will not be hired above Step 6. 
ARTICLE XXXII - SAVINGS CLAUSE 
Section 1: If any article or part thereof of this Agreement or any addition 
thereto should be decided as in violation of any federal, state, or local law, or if 
adherence to or enforcement of any article or part thereof should be restrained by a court 
of law, the remaining articles of this Agreement shall not be affected. 
Section 2: If a determination or decision is made as per Section 1 of this 
article, the original parties to this Agreement shall convene immediately for the purpose 
of negotiating a satisfactory replacement for such article or part thereof. 
ARTICLE XXXIII - LUNCH AREA 
Section 1: The School District, whenever possible, shall provide a suitable 
lunch area for all cafeteria personnel within thirty (30) days of the execution of  this 
Agreement. 
Section 2: The District shall ensure that there are separate toilet facilities for 
males and females at the bus garage. 
ARTICLE XXXIV - PERSONNEL FILES 
Section 1: No material related to an employee's conduct, performance, 
character or personality which is derogatory in nature shall be placed in the personnel file 
without notification to the employee. 
The employee shall be _given an opportunity to read such material and shall 
acknowledge that he has read such material by affixing his signature on the material to be 
filed with the understanding that such signature merely acknowledges that he has read 
such material and does not indicate agreement with its contents. Review of personnel 
files whenever possible shall take place outside the employee's working hours. 
If an employee refuses to sign, the District is relieved of its responsibility upon 
delivery of one (1)  copy of the material to the unit president. The employee who has 
derogatory nmterial lod_ged against him shall have such material deleted from his 
personnel file when such nlaterial has been detem~ined invalid by nonnal grievance 
procedures, Civil Court action, or formal or informal hearings with District 
Representatives. 
Section 2: An employee shall have the opportunity to review his personnel 
file in the presence of an appropriate District official upon five (5) days notice and to 
place in such file a response of reasonable length to anything contained therein which 
such employee deems to be adverse. Review of personnel files whenever possible shall 
take place outside of the employee's working hours. 
Section 3: Any report of an adverse nature which is three (3) years or more 
old shall be removed from the personnel file on the written request of an employee and 
turned over to the employee. 
Section 4: The employer agrees that there shall not be more than one ( I )  
personnel file on any employee covered by this Agreement. 
ARTICLE XXXV - SICK LEAVE BANK 
Definitions: 
WORKDAY - The average number of hours a person works per day as 
indicated in the bi-weekly payroll sheet. 
EMPLOYEE - An individual who is covered in a specific salary classification 
in the CSEA or exempted under terms of the Agreement. 
SICK LEAVE BANK - A method of sustaining an individual's salary during a 
prolonged illness in which accumulated sick days have already been used. 
WITHDRAWAL EQUIVALENT - Sick leave day multiplied by the number of 
hours indicated in the definition of workday. 
SICK LEAVE PAID - Time away from employment due to accidents or illness 
as indicated in paragraph one. 
SICK LEAVE BANK - In the event that a major accident or illness causes an 
employee to use all sick leave equivalent and the employee, as verified by a 
doctor's statement, is still unable to return to work, the employee, as a member of 
the sick leave bank, may apply for additional equivalent days to be deducted from 
the sick leave bank with the following provisions: 
Einployees who join will contribute 3 equivalent days. 
Employees must join or withdraw prior to November I st of any school 
year. An employee withdrawing loses all equivalent days contributed. 
New employees may join at the completion of their probationary period. 
Teacher assistants may join the sick leave bank afier 6 months of service. 
An employee will be limited to a withdrawal of 30 days. 
A committee composed of two employees appointed by the president of 
the Association and one administrator appointed by the Superintendent 
of Schools shall approve all applications for use by the bank members. 
En~ployee must use all sick, vacation, and personal days prior to 
borrowing from the sick bank. 
If the bank's assets are exhausted, then an immediate assessment of the 
members bringing the assets to 960 hours will be imposed by vote of the 
membership; otherwise the bank will be closed pending later actions of the 
members. 
The doctor's statement must indicate that the employee cannot return to 
work based on their health and a time frame must be stated on the doctor's 
statement. Sick bank days will not be awarded to cover a maternity leave. 
A doctor's request for light duty does not qualify for the sick bank. 
You cannot draw from the sick bank when on Worker's Compensation 
(when injured on the job). 
New employees can join the sick bank upon completing their probationary 
period and give three (3) days of sick leave to the bank. 
All enrollments received by the Friday before each payroll date will be 
processed and, therefore, eligible after that payroll date provided they have 
sufficient sick days for donation. Those not eligible will be referred to the 
committee. 
All decisions of an award by the committee must be submitted to the 
payroll department on the Friday before each payroll date. 
The Committee shall meet within one week of receipt of  a request and at 
least annually to review their status. Any one of the committee members 
may receive the request for an award. 
The District Office will provide the committee with the sick bank balance 
and awarding summary, and verifj, the zero balance of the employee who 
has requested an award. 
The Coinrnittee will monitor the sick bank and carry out the contract 
provisions. 
Enrollments continue until a new contract is signed. 
All requests will be on a form provided by the District. 
Committee members are annual appointment. 
The annual sick bank limit is thirty (30) days in any one school year unless 
the union donates additional days with the approval of the Superintendent. 
In the event that an employee has used the maximum of 30 days from the 
sick bank, upon the discretion of the Superintendent, the CSEA membership may 
be asked to donate days to the employee with a maximum of 30 days in one 
school year. Those employees donating days will not have the days count against 
them having perfect attendance. 
ARTICLE XXXVI - DISCIPLINARY PROCEDURE 
APPLICABILITY - The following disciplinary procedure will be applicable to 
all en~ployees in the bargaining unit and is meant to replace Sections 75 and 76 of 
the Civil Service Law and will be used in lieu thereof. 
CAUSE - An einployee shall not be subjected to any disciplinary action except 
for incompetence or misconduct. 
CONTENTS OF NOTICE OF DISCIPLINE - The notice of discipline shall 
contain a detailed description of the specific acts and conduct for which discipline 
is being sought including references to dates, time and places. The notice will 
also contain any proposed penalty. 
SERVICE OF NOTICE OF DISCIPLINE - Service of the Notice of 
Discipline shall be made by personal service, if possible, and if such service 
cannot be effectuated by personal service, it shall be made by registered or 
certified mail, return receipt requested. A copy of the notice of discipline will be 
served simultaneously with the Unit President. The time limits for presenting a 
grievance as defined in this Article will commence at the time of receipt of the 
notice of discipline. 
SUSPENSION - An employee may be suspended prior to the resolution of the 
notice of discipline only if the Employer determines that there is a probable cause 
to believe that the employee's continued presence on the job represents a potential 
danser to persons or property or would severely interfere with operations. In no 
event, however, may an employee be removed fi-om the payroll in excess of 30 
days pending the resolution of a disciplinary grievance. 
EMPLOYEE RIGHTS 
a) An employee shall be entitled to representation by CSEA or an attorney at 
each step of the procedure. 
b) No employee shall be required to submit to an interrogation by a 
supervisor or department head if the information sought is to be used against the 
employee in a disciplinary proceeding or after a Notice of Discipline has been 
served on such einployee or after employee's resignation has been requested 
unless the employee is notified in advance that helshe has the right to have CSEA 
representation during such proceeding. 
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ARTICLE XXXVII - TEACHING ASSISTANTS 
Education law empowers school districts to employ persons as teaching assistants 
who provide direct instructional services to students under the general supervision 
of a licensed or certified teacher. 
In recognition of the specific needs and requirements placed on Teaching 
Assistants, the parties agree to the following provisions: 
Section 1: Appointments-New hires as of July 1, 2004 
A. Teaching Assistant positions shall be filled solely pursuant to Education 
Law. 
B. The palties agree to the following levels of Teaching Assistants: 
(1) Level One: The candidate shall have attained a high school diploma or its 
equivalent. The candidate shall submit evidence of having achieved a 
satisfactory level of performance in the New York State Teacher 
Certification Examination Test of Communication and Quantitative 
Skills. Valid 1 year. 
(2) Level Two: The candidate shall have attained a high school diploma or 
it's equivalent and success~lly completed a total of at least 6 semester 
hours of collegiate study acceptable toward meeting the requirements for 
an Associates or Baccalaureate degree. The employee shall submit 
evidence of having achieved a satisfactory level of performance on the 
NYS Teachers Certification Exam Test. Valid for 2 years. 
(3) Level Three: The candidate shall have attained a high school diploma or 
its equivalent and successfully completed a total of at least 18 semester 
hours of collegiate study acceptable toward meeting the requirements for 
an Associates Baccalaureate degree. The employee shall submit evidence 
of having achieved a satisfactory level of performance on the NYS 
~eachers  Certification Exam Test. 
Current employees are covered under permanent status certification. 
Section 2: Performance Evaluation and Observation 
A. Formal Performance Reviews 
1. Each Teaching Assistant shall receive periodic formal perfonnance 
reviews by a District Administrator. 
2. With respect to such formal perfornlance reviews: 
1. A Teaching Assistant in his or her first year of probationary 
employ~nent shall receive at minimum a formal 
perfornlance review by March 1, or, in the case of a 
Teaching Assistant hired other than effective at the 
commencement of the school year, not later than 120 
working days from the date of employment. 
. . 
11. A Teaching Assistant in his or her second or third year of 
probationary employment shall receive at least one formal 
perfomlance review in each of such years. 
iii. A Teaching Assistant who is tenured may receive at least 
one performance review in each year of employment. 
3. In connection with the evaluation of a Teaching Assistant, the 
District may solicit and consider the views of teachers with whom 
the Teaching Assistant works. 
4. Formal observations shall be scheduled by the Supervisor and 
conducted directly and openly with the full prior knowledge of the 
Teaching Assistant. The observation should, in the absence of 
extenuating circumstances, last for at least 30 minutes and should 
be scheduled on 48 hours notice. The District shall use reasonable 
efforts to schedule formal observations prior to April 15'~.  In 
special circumstances, with the Teaching Assistant's prior 
knowledge, the formal observation may consist of a series of visits 
to evaluate an on-going program, project or grade level treated as a 
single observation. The district reserves the right to conduct 
unscheduled observations. 
5 .  Scheduled and unscheduled evaluations of a Teaching Assistant 
should be conducted in a manner, which will protect the 
confidentiality of the process. 
6. An observation review conference between the Supervisor and the 
Teaching Assistant may be held after the observation. An official 
written report of the observation shall be provided to the Teaching 
Assistant within 20 working days. Such report shall include 
recommendations, results of the review conference and any 
specific targeted areas of growth. The official report shall be 
signed by both the Teaching Assistant and the Supervisor. 
B. Personnel File 
The official records of perfonnance shall be maintained with each 
Teaching Assistant's personnel record folder at the District's offices. The 
perfomlance record file shall include records of formal observations, 
perfonnance reviews and other docun~entation deemed appropriate by 
either the Teaching Assistant or Supervisor. A copy of each document in 
the performance record filed shall be provided to the Teaching Assistant. 
The contents of the official performance record file may be reviewed at 
any time during normal working hours by the Teaching Assistant on 
reasonable notice to the executive offices. The Teaching Assistant may 
file a response to any document in the record of Teaching Assistant 
perfonnance that he or she deems to be adverse or critical of performance. 
C. Effect of Teaching Assistant Signature 
Whenever the signature of a Teaching Assistant is required by the terms of 
this Article, such signatures shall merely indicate his or her 
acknowledgment that he or she has received or reviewed the document in 
questions and not necessarily agreed with its contents. 
Section 3: 
A. 
B. 
C. 
D. 
E. 
F. 
G. 
H. 
Hours of Work 
The hours of work for which elnployees are paid will not reflect a paid 
lunch period. For example, an employee who is now paid for six hours 
including a paid lunch period of 30 minutes would now work six hours in 
addition to an unpaid lunch. 
The District shall use its best efforts to provide each Teaching Assistant 
with his or her work schedule prior to the commencement of the school 
year. 
A Teaching Assistant who is directed by the District to work more than 40 
hours shall be paid at a rate of time and one-half. 
Except in extenuating circun~stances, Teaching Assistants shall be given 
34 hours notice by the principal or teacher when a parent requests a 
separate meeting with the Teaching Assistant. 
All Teaching Assistants shall be notified, if possible, of the next year's 
assignment by August 1st of the preceding year. Notice of an assignment 
change shall be given insofar as possible, to a Teaching Assistant at least 
thirty (30) days before the start of the school year. An assignment letter 
regarding workdays before and after the school year shall contain the 
name of the supervisor to report to for assignment. 
When a teacher is requiring a Teacher Assistant to plan or prepare a lesson 
or assignment, Teaching Assistants will be provided with up to thirty (30) 
minutes of planning/preparation time each workday upon approval of the 
supervising teacher. 
Teaching Assistants will work 180 days. 
Teaching Assistants who perfom Teaching Assistant work for the District 
during the summer shall be paid at the equivalent hourly rate. 
Section 4: Layoff and Recall 
Teaching Assistants shall have rights on layoff and recall provided by 
Section 251 0 of the Education Law. 
Section 5: Compensation 
A. Effective July 1,2004, all employees hired prior to June 30,2004, shall be 
placed in equivalent experience of Teaching Assistants salary schedule. 
B. Initial placement on the salary schedule shall be determined by the 
District. 
C. Teaching Assistants will receive any "Excellence in Teaching" finds 
which are provided by the State for their benefit, provided that the District 
elects to participate in the program. 
Salary Schedule 
Level One $8,600.00 
Level Two $8,900.00 
Level Three $9,500.00 
In addition to the above, all Teaching Assistants hired prior to July 1, 2004 shall have 
their base rate of pay increased by $500.00. The 2004-2005 percentage rate increase 
shall be applied after the $500.00 
Section 7: Professional Development 
1. An approval fonn must be completed and submitted for written approval 
by the Director of Curriculum. 
2. Courses must be relevant to certification. 
3. A copy of completed grade report must be submitted from the educational 
institution acknowledging successful completion (C or better) of the approved courses of 
study. 
4. Teacher Assistants will be reimbursed $50 per 3 credit hour approved 
course until the Teaching Assistant has 18 hours. 
5.  The course or class taken must be given by a NYS Education Department 
accredited institution 
6 .  No course is to be taken during nonnal working hours. 
7. The district will reimburse the Teaching Assistant for successful 
completion of the following: 
a. Fingerprinting 
b. SAVE 
c. CAW 
d. ATAS 
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ARTICLE XXXVIII - DURATION 
This agreement shall become effective on July 1,2004 and shall continue in full force 
and effect until June 30,2007. 
IN WITNESS WHEREOF, the parties have executed this document by their duly 
authorized representatives this 
It is understood that this agreement represents the best understanding of both parties and 
hakbeen ratified by a majority vote of the CSEA and the Board of Education. 
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CSEA CONTRACT JULY 1,2004 - JUNE 30,2007 
' " 2001 -2002 
Step 1 
Clerical 
Teacher Aide 
Monitor 
Assistant 
Cleaners 
Custodian 
Head CustodiadMaintenance 
Mechanic 
Head Mechanic 
Summer Garage 
Food Service H. 
H. Food S.H. 
CooWBaker 
Nurses 
Drivers 
The additional credit for experience up to Step 6 is $1.42 (.24 per year). 
The Step 2 for bus drivers is $ 1  1.39 ($10.35 - $9.96 = 39). 
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